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18 August, 2011

Dear Member,

NOTICE FOR GENERAL BODY MEETING
Sunday, the 28" August, 2011

The General Body Meeting of Institution for Secretarial Practices & Development
(INSPIRE) will be held at 11.00 a.m. on Sunday, 28" August, 2011 at Student
Centre, Panjab University, Sector 14, Chandigarh. The following agenda is
scheduled for the meeting :

XS Celebration of Annual Foundation Day scheduled for 25" September, 2011

Members are requested to make it convenient to attend the General Body Meeting.
The meeting would be followed by Lunch at 1.00 p.m.

A draw for members reaching for meeting up to 11.00 a.m. will be taken out and five
members will be awarded Punctuality Gifts through Lucky Draw.

Looking forward for your active participation.

Kind regards,
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Sukesh Kumarr,
Director — Community Services
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